Proposed Online Course Institutional Review Process (IRP)

Section 1.  Proposed Online Course Information 

                       (To be completed by instructor requesting permission to teach online course.)

	Instructor:
	
	Program Area:
	

	Course Prefix and Course Name:
	
	Qtr. Requested:
	

	Proposed Online Course Description and Rationale for Offering Online:

	

	Any Special Hardware/Software Needs/Requirements:

	



	Is this course being offered online for the first time?
	Yes   [image: image1.wmf]
	No     [image: image2.wmf]

	If the answer is No to the previous question, please indicate the name of the instructor who taught the course and the quarter/year it was taught.
	Name
	Qtr./Year

	
	
	


Section 2.  Institutional Process Checklist  (To be completed by GVTC Online Learning Coordinator or designated official.)


	Criteria
	Description/Definition
	Yes
	No
	Information Needed

	The instructor is qualified.
	The instructor meets requirements of DTAE and accrediting agency.
	
	
	

	The instructor has met training requirements to teach online.
	Instructor has attended and completed Blackboard training.  A copy of the certificate is on file in the instructor’s supervisor’s office.
	
	
	

	The instructor has adhered to the GVTC Principles of Good Practice in the development of the course.
	Each criteria for course design and instructional processes has been met. 
	
	
	

	The online students are provided with support services.
	Students have access to reasonable and adequate support services.
	
	
	

	The online students are provided with adequate information on institutional processes.
	Students receive complete and timely information on registration and testing processes and deadlines; financial aid processes and deadlines; course and  payment policies and deadlines
	
	
	

	The institution has a review process in place for new and on-going online classes
	The GVTC Online Learning Coordinator and other appropriate faculty, staff and administrators review on-going online courses.
	
	
	

	Notes:



Section 3.  Institutional Approval (To be completed by the Online Steering Committee)
	Course Approved:
	Yes [image: image3.wmf]
	No [image: image4.wmf]
	Quarter/Year Approved to Begin:
	

	Comments/Suggestions:



	An experienced online instructor is assigned as a mentor/coach to new online instructors.

	Your assigned mentor:
	


Signatures:
	IRP Committee Member Signature:
	
	Date:
	

	IRP Committee Member Signature:
	
	Date:
	

	IRP Committee Member Signature:
	
	Date:
	

	VPI Signature (Final Approval):
	
	Date:
	

	Note:  Signatures of three (3) committee members are recommended.  The signature of the VPI is required for final approval.


_1152862537.unknown

_1152862538.unknown

_1152862536.unknown

_1152862534.unknown

